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I8 _The magic ol team work
L _The magic of team work
20 To my true friend
21 Tomy true friend
22 VOCABU | Use of synonyms,
LARY antonyms
23 Use of synonyms,
—_— antonyms
24 Same word used in
different situations in
different meaning
25 Same word used in
different situations in
diflerent meaning
206 | Single word substitute
27 Countable an Uncountable
APPLIC | Noun
28 ATION Countable an Uncountable
OF Noun
29 ENGLIS | Articles and Determiners
30 H Articles and Determiners
31 | GRAMM | Modal Verbs
32 ER Tenses
33 Voice-change |
34 Subject-verb Agreement
35 FORMA | Paragraph writing
. L
36 WRITIN | Paragraph writing meaning
37 G SKILL | Features of Paragraph
Writing ( Topic Statement,
Supporting Points and Plot
38 Compatibility) Developing
Ideas into Paragraphs (
Describing Place/ Person/
Object /Situation and any
39 general topic of interest) .
Notice
40 Agenda
41 Report writing (Format of a
Report, Reporting an event
/ news)
42 Writing personal letter
43 Letter to the Principal,
Librarian, Head of the
Deptt, and Hostel
Superintendent
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Writing Business letters
_Layout of a Business Letter
Letter of Enquiry, Placing
an Order, Execution of an

Order, Complaint,

Cancellation of an

order(Features, Format and
example)

Compatibility) Developing
Ideas into Paragraphs

49

Compatibility) Developing

Ideas into Paragraphs
Job application and
C.V.(Features, Format and
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Introduction to

communication
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Elements of communication

Features of communicatiion

Process of communication
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Professional
communication and its

meanin
Types of professional

communication
Types of professional

communication

Non verbal communication

Non verbal communicafion

Types of non verbal

communication
Types of non verbal

communication
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